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Step-1: Visit UCB official website (https://www.ucb.com.bd/) and select UCB Digital Portal (UDP) for Form-C 
submission. 

 

 

 

 

Step-2: Select “Electronic Form-C” declaration tab out of different tabs 

 

 

 

 

 

 

 

 

Click here 

Select 



                                                                                                                                                   
Step-3: Read terms & conditions carefully and if everything seems satisfactory, please Tick off in the respective box 
for Electronic Form-C Declaration 

 

 

 

 

Step 4: Select any of the form out of two [Form-C or Form-C(ICT)] as per your requirement 

 

 

 

 

Put Tick Mark in the 
box & press Next >> 

Select Form-C if Inward 
Remittance is received for 

any purpose other than ICT 
related services 

Select Form-C (ICT) for ICT 
related Inward Remittance 



                                                                                                                                                   
In case of Form-C (if Inward Remittance is received for any purpose other than ICT related services) 

Step 5 (a): Input 16 digit UCB A/C Number and MT103 reference number in the respective field then press Next>> 

 

 

 

Step 5 (b): An OTP will be sent to your registered Mobile No. with UCB, please check your mobile for OTP validation 

 

 

 

 

 

 

Input A/C Number and 
MT103 reference number 

and then press Next >> 
button 

Input OTP and then press 
“Verify OTP” button 



                                                                                                                                                   
Step 5 (c): Mandatorily specify purpose in the respective field and upload relevant supporting documents against 
Inward Remittance and then press “Submit”. 

 

 

 

Step 5 (d): Once request submitted successfully, you can download Form-C by clicking download button. 

 

Step 5 (e): As and when processing of the task is completed from bank end, an SMS regarding fund credited will be 
sent to your registered mobile no. 

 

 

Specify purpose of your 
Inward Remittance 

Upload relevant documents in 
JPEG/PDF format (up to 300KB for 
single or total 03 documents) and 

then press Submit 

Press “Download Form-C” to 
get your online copy 



                                                                                                                                                   
In case of Form-C (ICT) [Inward Remittance is received for ICT related services) 

Step 6 (a): Input 16 digit UCB A/C Number and MT103 reference number in the respective field then press Next>> 

 

 

 

Step 6 (b): An OTP will be sent to your registered Mobile No. with UCB, please check your mobile for OTP validation 

 

 

 

 

Input A/C Number and 
MT103 reference number 

and then press Next >> 
button 

Input OTP and then press 
“Verify OTP” button 



                                                                                                                                                   
Step 6 (c): Select specific purpose from list of values and upload relevant supporting documents against Inward 
Remittance and then press “Submit”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select specific purpose from 
list of values 

Upload relevant documents in JPEG/PDF format (up to 300KB 
for single or total 03 documents) and then press Submit 



                                                                                                                                                   
Step 6 (d): If purpose is selected as “Other” then justified explanation/reason also need to mention in the respective 
field and upload relevant supporting documents against Inward Remittance and then press “Submit”.

 
 

Step 6 (e): Once request submitted successfully, you can download Form-C (ICT) by clicking download button. 

 

Step 6 (f): As and when processing of the task is completed from bank end, an SMS regarding fund credited will be 
sent to your registered mobile no. 

 

If purpose is selected as “Other” then 
justified explanation/reason need to 

mention in respective field 

Upload relevant documents in JPEG/PDF format (up to 300KB 
for single or total 03 documents) and then press Submit 

Press “Download Form-C 
(ICT)” to get your online copy 


