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Step-1: Visit UCB official website (https://www.ucb.com.bd/) and select UCB Digital Portal (UDP) for Form-C
submission.

Downloads  Contactls  ATM/Branch  Income Tax Return Proof Submission Complaint Cell ©

ucse ’ Search Q
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Step-2: Select “Electronic Form-C” declaration tab out of different tabs

uce ®

UCB DIGITAL PORTAL (UDP)

Income Tax Return (ITR) Proof Electronic Form-C Declaration
Document Upload

Select
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Step-3: Read terms & conditions carefully and if everything seems satisfactory, please Tick off in the respective box
for Electronic Form-C Declaration

ucs §

Electronic Form-C Declaration

Electronic Form-C Declaration against Inward Remittance

» As per Bangladesh Bank FE Circular No. 01, dated February 01, 2023 Customer can initiate Form-C Declaration through this portal against Inward
Remittance (other than remittances sent by Bangladeshi Nationals working abroad) amounting US$ 20,000 or equivalent to ensure smooth and
faster processing.

* Payment of the Inward Remittances will be governed by the existing Foreign Exchange Transactions Guidelines by Bangladesh Bank and/or other
Regulatory Authority

» Bank deserves the right to decline processing of the Inward Remittances in case of any un-rectifiable discrepancy and/or any other incompleteness
in the payment request

* An OTP will be sent to Customer's registered Mobile Number and email ID (if available) as part of customer authentication

» All supporting documents uploaded by Customers (if any) must be within 300KB and in PDF/JPEG format

1 Agree Put Tick Mark in the

box & press Next >>

Step 4: Select any of the form out of two [Form-C or Form-C(ICT)] as per your requirement

Electronic Form-C Declaration

Please select whether you are requesting Form C Declaration for ICT or Non-ICT services

“

Select Form-C if Inward Select Form-C (ICT) for ICT

Remittance is received for related Inward Remittance
any purpose other than ICT

related services
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In case of Form-C (if Inward Remittance is received for any purpose other than ICT related services)

Step 5 (a): Input 16 digit UCB A/C Number and MT103 reference number in the respective field then press Next>>

uce ®

Electronic Form-C Declaration

Form-C

Please input your valid 16 digit UCB Account Number
{Settlement Account)

[ 0Md_.. 30 23 Input A/C Number and
Please input MT103 Reference Mumber received through SMS MT103 reference number
and then press Next >>

Step 5 (b): An OTP will be sent to your registered Mobile No. with UCB, please check your mobile for OTP validation

uce ®

An OTP has been sent to your Mobile No.{ ™*****8413). Please check your Mobile X

Form-C

027691

Please Enter the OTP

Verify OTP

Input OTP and then press
' “Verify OTP” button




Step 5 (c): Mandatorily specify purpose in the respective field and upload relevant supporting documents against
Inward Remittance and then press “Submit”.

Electronic Form-C Declaration

Form-C

Accaunt No Reference

o X A W o0 6
(54} Amount

uso 20456
Hame of Remitt)  Upload relevant documents in Ay of Risaitting Rnk

BHEUD|  JPEG/PDF format (up to 300KB for 085 A5t e MEFC TOWe]
Mame ot Remite  single or total 03 documents) and PO DL e
sHIP then press Submit UDOY CHAND PLAZA 3RD FLOOR, 7 5K MUJE ROAD BARIE BUILDING, CTG.

Mame of Agplical Flease describe purpoie of your inward remittance

EMERALD SHIPPING AGENCY

ease upload supporting document(s] (Size: Maxkimum 300KE combining all
achment)

Browse.. Mo file selected,

Broneis.. Mo file salectad, .
Specify purpose of your

1 ; i
Browse,.  Hofile selected Inward Remittance

Step 5 (d): Once request submitted successfully, you can download Form-C by clicking download button.

uce ®

Electronic Form-C Declaration

Form-C

Your request is successfully submitted. You will receive another SMS once fund is credited into your account. For further query, please call 16419 (within Bangladesh) or
09610016419 (from Overseas Only)

Please download softco

Download Form-C

of the Form C for your ready reference

Press “Download Form-C” to
— get your online copy

Step 5 (e): As and when processing of the task is completed from bank end, an SMS regarding fund credited will be
sent to your registered mobile no.
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In case of Form-C (ICT) [Inward Remittance is received for ICT related services)
Step 6 (a): Input 16 digit UCB A/C Number and MT103 reference number in the respective field then press Next>>

Electronic Form-C Declaration |

Form-C (ICT)
Please input your valid 16 digit UCE Account Number (Settlement
Account)
[ 1212121212121212 ]— Input A/C Number and
Please input MT103 Reference Number received through SMS MT103 reference number

2002002002002002 ]— and then press Next >>
=
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Step 6 (b): An OTP will be sent to your registered Mobile No. with UCB, please check your mobile for OTP validation

uce ®

Electronic Form-C Declaration

An OTP has been sent to your Mobile No.( *****8138). Please check your Mobile X

Form-C (ICT)

378507

Please Enter the OTP

Input OTP and then press

_ “Verify OTP” button
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Step 6 (c): Select specific purpose from list of values and upload relevant supporting documents against Inward

Remittance and then press “Submit”.

uce ®

Form-C (ICT)

Account No
@ no 6
[m )

usD
Rem&tng Bani

= BANE LD Select specific purpose from
puollaciediudivicg list of values

Bectronic Form-L Dedlaration

MT103 Reference
TIIE2R

Amaurnt
2518404

Addreas of Remiming Bank

CENTRAL MEFC TOWER 3 \SIR CENTRAL MBFC TOL

Addreis of Rermottss

1Ml == © T SECTOR-Z UTTARA EPZ. NILPHAMARI- 5300
Name o Appboan Addrens of Apphrant
T NTERMATHOMAL LIMITED - SECTOR-2 UTTARA EPZ. NILPHAMAFI- 2300
Purpase Upisad Docursent [Size Max: 300k
Seleet Puspede Browe. Mo file salacted

- Uinited Commercial Bank PLC AR nghts resenved

Browie NHo T seiected

Browie Wi file telached

Upload relevant documents in JPEG/PDF format (up to 300KB
for single or total 03 documents) and then press Submit




Step 6 (d): If purpose is selected as “Other” then justified explanation/reason also need to mention in the respective
field and upload relevant supporting documents against Inward Remittance and then press “Submit”.
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Form-C (ICT)

Account No 8T103 Reference

o X0 5
CCY AmSUnT

s 2578404
famiing B2 |f purpose is selected as “Other” then Addeess of Rsmiting Bank

ANE justified explanation/reason need to ABFC TOWER 3 SINGAPORE DBS ASIA CENTRAL MBFC TOR
Marmg of Ran) . . . . Addreti of Remser
mention in respective field
WUTTARA £PT MILPHAMAR]- 5300

Marme of Applcant Address of Applcant
NTERMNATHOMAL LIMITEDR | UTTARA EFZ NILPHAMAR]- 5300
Purpote Upload Document (Soe M 300k0]
Crhar Browss.. No fie elected
Browse.. Mo file selscted

Explanitan/Fasion need 10 MEntan "—&fé
Browse.. Mo file selected

Submit

Upload relevant documents in JPEG/PDF format (up to 300KB
for single or total 03 documents) and then press Submit
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Step 6 (e): Once request submitted successfully, you can download Form-C (ICT) by clicking download button.

ucs N
Form-C (ICT)

Your request is successfully submitted. You will receive another SMS once fund is credited into your account For further queny, plesse call 16419 {within Bangladesh) or
et 6419 (from Owerseas Only)

Pieaze download softcopy of the Form C {ICT) for your ready reference

E—— Press “Download Form-C
(ICT)” to get your online copy
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Step 6 (f): As and when processing of the task is completed from bank end, an SMS regarding fund credited will be
sent to your registered mobile no.




